ATHENS AREA HIGH SCHOOL

	
	


EDUCATIONAL TRIP: REQUEST FOR EXCUSED ABSENCE

STUDENT’S NAME: ______________________________ GRADE: ______ HOMEROOM # ________

1. HOW MANY SCHOOL DAYS W ILL STUDENT BE ABSENT? _____________________

2. WHAT EXACT DATES ARE REQUESTED? _____________________________________

3. WHAT IS THE DESTINATION OF THE TRIP? ___________________________________

4. HAS THE STUDENT BEEN TO THE ABOVE DESTINATION? _____________________

IF THE ANSWER IS YES, HOW MANY TIMES? ___________________________

5. PLEASE LIST SEVERAL EDUCATIONAL ACTIVITIES THAT ARE PLANNED 

DURING THIS TRIP. __________________________________________________________



______________________________________________________________________________



______________________________________________________________________________

*** STUDENT IS RESPONSIBLE FOR GETTING HOMEWORK ASSIGNMENTS.

___________________________________________

PARENT/GUARDIAN SIGNATURE


DATE THIS REQUEST WAS SUBMITTED: ________________________________


_____ APPROVED

______ DISAPPROVED

_____ REQUESTING MORE INFORMATION


_______ ATTENDANCE OFFICER


     PRINCIPAL’S SIGNATURE: ___________________________________________


     Date Approved: ___________

** THIS FORM IS TO BE RETURNED TO THE ATTENDANCE OFFICE, WHO THEN WILL FORWARD IT TO THE PRINCIPAL, WHO APPROVES OR DISAPPROVES THESE REQUESTS.  THIS SHOULD BE ACCOMPLISHED AT

LEAST FIVE (5) SCHOOL DAYS PRIOR TO LEAVING.  ALL WORK THAT WILL BE MISSED DURING THE

TIME YOU WILL BE GONE MUST BE PICKED UP FROM YOUR TEACHERS PRIOR TO LEAVING, AND MUST

BE HANDED IN THE DAY YOU RETURN.    

NOTE:  NO REQUEST WILL BE HONORED DURING THE LAST (10) DAYS OF SCHOOL.

